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Series of _2025

TO: ALL CONCERNED CORPORATIONS

SUBJECT: 2025 FILING OF ANNUAL FINANCIAL STATEMENTS
AND GENERAL INFORMATION SHEET

DATE : 3 MARCH 2025

To maintain an organized and orderly filing of Annual Financial Statements (AFS)
and General Information Sheet (GIS), and to comply with the zero-contact policy and
automation of business-related transactions mandated by Republic Act No. 11032,
otherwise known as the Ease of Doing Business and Efficient Government Service
Delivery Act of 2018, the Securities and Exchange Commission (SEC), pursuant to its
authority under Republic Act No. 11232, otherwise known as the Revised Corporation
Code of the Philippines, and Republic Act No. 8799, otherwise known as the Securities
Regulation Code, hereby adopts the following measures in the filing of annual reports
with the Commission:

1. ANNUAL FINANCIAL STATEMENTS

1. All corporations, including branch offices, representative offices, regional
headquarters and regional operating headquarters of foreign corporations, whose fiscal
years ended on 31 December, shall file their AFS through the SEC Electronic Filing and
Submission Tool (eFAST). The deadlines for filing of the AFS shal! be in accordance with
the following schedule, depending on the last numerical digit of their SEC registration or
license numbers:

LAST DIGIT OF SEC
SUBMISSION DATES REGISTRATION/LICENSE
NUMBER

May 2,5,6,7,8,9,12,13,14,15 and 16  1and2
May 19,20,21,22,23, 26,27,28,29 and 3 and 4

30
June 2,3,4,5,6,9,10,11 and13 5and 6
June 16,17,18,19,20,23,24, 25,26 and 7 and®

27
June 30/ July 1,2,3,4,7,8,9,10 and 11 9and 0




All corporations under the jurisdiction of the SEC Extension Offices shall be
governed by the same schedule in 2025.

2. The above filing schedule shall not apply to the following corporations:

(@)  Those whose fiscal years end on a date other than 31 December. These
entities shall file their AFS within 120 calendar days from the end of their respective fiscal
years.

However, for brokers and dealers whose fiscal years end on December 31, SEC
Form 52-AR shall be filed with the Commission on April 30. Brokers and dealers whose
fiscal years end on a date other than December 31 shall file SEC Form 52-AR, 110 calendar
days after the close of their respective fiscal years.!

(b) - Those whose securities are listed on the Philippine Stock Exchange (PSE),
those whose securities are registered but not listed on the PSE, those considered as public
companies, and other entities covered under Sec.17.2 of the SRC shall file their AFS within
105 calendar days after the end of fiscal year, as attachment to their Annual Reports (SEC
Form 17-A}, in accordance with the Implementing Rules and Regulations of the SRC. Non-
listed registered issuers of securities which filed SEC Form 17-EX (Notification of
Suspension of Duty to file reports under Section 17 of the Securities Regulation Code) for
2024 shall observe the AFS filing period as prescribed in Part 1(1) of (2a), as applicable.

(c)  Those whose AFS are being audited by the Commission on Audit (C0A),
- provided that the following documents are attached to their AFS:

(c.1) An affidavit signed by the President and Treasurer (or Chief Finance Officer,
where applicable) attesting to the fact that the company timely provided the COA
with the financial statements and supporting documents and that the audit of the

COA has just been concluded; and '

(c.2) Aletter from the COA confirming the information provided in the above
affidavit. '

3. All corporations may file their AFS regardless of the last numerical digit of their
registration or license numbers before the first day of the coding schedule pertaining
to said digit, as provided in Item 1;

1 Rule 52.1.5.2 of the 2015 SRC IRR



4. Late filings:or submissions.after ]uly 11, 2025 prowded in Item 1 shall be P
sub]ect to the prescrlbed penaltles whxch shallbe, computed: from the date of

5. ‘The AFS to be submitted, other than the consohdated financxal smtements shall be
‘:stamped recewed” by the Bureau of Internal Revenue. [BlR) or its authorized banks
unless the BIR allows an alternatwe prioof of submlsswn for its’ authorized banks {e -

. "‘bank SllpS) and /or other facnlmes For compames Wthh ﬁled thelr AFS through the

stamp.

6. The AFS shall. include the basict components prescnbed under Revxsed SRC Rule: 68

?Fallure to comply with' any’ “of the:formal requirements” under said Rule, mcludmg any

: ‘matenal -deficiency or mlsstatement that : may be: found upon- evaluanon of the specxﬂc.

conténts théréof; shall be consndered a sufﬁment ground for the lmposmon of penaltnes

. by the SEC: The acceptance ‘and receipt.- by’ the Commissmn of the financial statements
_shall be Withiout prejiidice tosich penalties.

7. 'The following shall submlt annual audlted ﬁnanmal statements (AAFS] as provxded under
‘the general financial. reportmg requnrements stated in. Re\nsed SRC Rule 68 which was
- approved by’ the-Commission En Banc on:19 August 2019:

-(a] Stock corporation with totdl-assets or total lidbilities of Six Hundred Thotisand
Pesos (Php600 000. 00) or-more as: prescrlbed under the RCC and any of its subsequient
revisionsor such amount as:may be subsequently prescrlbed

(b] Nonstock corporatlons with. total assets or total habllltles of- Slx Hundred:
“Thousand. Pesos’ (Php600 000.00): or- more as prescrlbed under. the RCC and any of its
. subsequent rev151ons or such amount as: may be subsequently prescnbed

(c) Branch ofﬁces/representatxve ofﬁces of stock forelgn corporatlons with
asmgned capital ini the equivalent amount of One Million: Pesos (Phpl 000,000.00) or
more;

(d) Branch offices/representative offices of, nonstock forelgn corporation with
.tota] :assets‘in the equivalént amount of One:Million. Pesos (Phpl 1000, 000 00) or more;

~ (e) Regional operatmg headquarters of forelgn corporations with. total revenues
inthe equwalent amount of One Million Pesos (Php1; 000 000:; 00] or more.

Fmanaal statements of branch off ices of forelgn corporatlons licensed to do
businessin the Philippines by the Commission shall comply with the requirements.of this
Rule unless they are otheriwise determined by the Commlssxon as not: appllcable



8. Corporatlons wluch do- not meet the threqholds stated ini ltem 6 herem may submlt ;

1. GENERAL-?INFORMATIONESHEE-TE(GIS]E

All corporatlons shall'file’ with the Commlssmn through eFAST, their:GIS w1thm
30 calendar days from ‘

(a ] * For-Stock: Corporatlons the. date of actual arinual stockholders meetmg, -

| (b) For Nonstock Corporatlons, the date: of actual annual: members meetmg,

"('c] For Forelgn Corporatrons the anniversary’ d'a't"e' of the issuarice! of their;
respectwe SEC hcenses

JIL SEC FORM FOR: APPOINTMENT OF OFFICERS: (FOR'ONE PERSUN
CORPORATIONS ONLY]

Wlthm 15 days from the date of i 1ssuance of the: OPC s Certlﬂcate of lncorporatlon;
or within5 days from when the. change was reflected (MC No 7s. 2019)

' ‘W"'A.l'i_L :RE'PO'RT:'S‘ :

1. All corporatlons both stock and nonstock are required to ﬁle the:r annual:

followmg the deadlme specnﬁed in Item 146 the case: of AFS submlssions All ﬁlers
of GIS and AFS regardless ofthe number ofreports tobe fi led w:th the Cominission,

s § 2OV, h Submission of reports over the counter and/or through mail .
or courier: shall no longer be accepted

Any problem =encountered in the enrollment:; and submrssnon of AFS and GIS in,
eFAST shall be dccommodated through the. emanl addresses and telephone numbers_
'provxded in the SEC:Contact Center posted at https: / /www:séc, :

2. The ‘SEC shall accept: all reports filed through eFAST regardless of thelr form and-
contents. Reports will be reverted only-after acceptance for post reVIew for the
followmg reasons:

(a‘]--iPoor image quality (e;g., blurred and-uureadeblé]



(l;l_‘) H orizonl:'a]- ima':ge orientatioh;.
(c) Wrong company profile;
(d) Wrong périod covered and Subimission type.
-' - (e) Other requirements; please refer to MCB series of 2021.,
l:‘éport§:~reverted for the aboveméntioned-reas'ons‘"sliall‘b'e d‘éerne'd as hot l:iled": -

3. eFAST Operatmg Hours. The eFAST shall be open twenty four [24) hours. However, all'
~ review, acceptance and reversion shall be done only from Mondays to Fndays

4; -Submissions made on.a Saturday. Sunday, hollday or durmg work suspensmn shall be )
considered ﬁled on the next workmg day.

Non= llsted reglstered 1ssuers and non-hsted pubhc compames that tlmely ﬁled thelr SECForm
17-L(Notification oflnab:llty to: Fle all or any Portion: ofSEC form 17-Aori7- Q] to exterid the
submlssmn of their SEC Form 17-A. (Annual Report) or SEC Form 17: Q (Quarterly Report)_ )
epursuant to SRC Rule 17.1.1.6.2.2.shall stnctly observe the respective 15.and 5+ calendar day';_g.
extension: period for the said reports such that if the last day of the said. extensnon penod falls
on a Saturday, Sunday, hohday or dunng work suspensxon, the Annual or: Quarterly Report '
‘shall’ be filed no later than the last workmg day within: the respectwe 15 to- 5 calendar day
extension perlod :

5. The: reckomng date for'the recelpt of reports isthe date they are initially submltted '
through eFAST, if the ﬁled report is compl;ant wrth the requlrements stated above.

A report, Wthl‘l is reverted is con51dered not ﬁled or nét recelved A notlf cation
will be sent to the filer, statmg the reason for the re]ectlon of the report in the remarks
Liox based on the I reasons stated above. : :

Ali reportorial reqmrements submitted by the corporatlons shall sub]ect to
review by the Commission; and:if warranted ‘may impose-appropriate-penaltiées for
violation‘of existing Taws, miles and regulatlons Af any.

Al other circulais; memoranda and’ :mplementmg rules and regulatnons
inconsistent ‘with the. foregomg provisions: shall -be deemed modlﬁed or amended
-accordmgly

This Memorandiim Circular shall be publlshed in two newspapers of general

N c1rculat10n

For the Commission::
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